
Instructions for Processing Scholarships 

Please be aware that scholarship information and applications are available either online or hard 

copy.  If a scholarship requires an online application/submission, the link will be provided 

through the scholarship’s posting on Naviance.  If a scholarship utilizes a paper application, you 

will be able to download the application via the scholarship’s posting on Naviance. 

Some of the scholarship applications require the use of the EHTHS Generic Scholarship 

Application.  This application is available on the Guidance Department website and also via the 

scholarship’s posting on Naviance and may be used for any scholarships that require it by simply 

changing the scholarship title once it is completed the first time.  Remember, though, that this 

form may only be submitted if its use is indicated in the scholarship application instructions.  It 

may not be used to replace another type of application.   

Applicants must abide by the rules as stated for each scholarship.  Each is unique and requires 

that all instructions are followed.  Applicants are responsible for the postage for scholarship 

mailings that are not marked “return to Guidance.”   

Deadlines are usually firm.  Some are postmark deadlines and some are marked “must be 

received by…” with a date.  Applicants must allow time for processing transcripts or letters of 

recommendation if they are needed.   

It is advisable to research scholarship opportunities that are available through colleges as well.  

Some have their own scholarship applications or nomination forms that must be completed by 

stated deadlines. 

Use caution if scholarship applications call for an investment, even if only a few dollars.  It may 

be a scam.  Ask your counselor if you have any doubts about a scholarship opportunity.  There 

are people and organizations out there trying to make a profit from a process that should be free.  

The scholarships that we post are limited in number and are largely local or regional in nature.  

To access a larger database, websites such as fastweb.com may be utilized.  There are several 

internet options listed on the Guidance website. 

Please contact the Guidance Department with any questions related to scholarships. 

 


